
Record Access Logs User Guide

Introduction

Access Logs are records where you can check who has accessed or read a particular record of jobs,

invoices, and accounts.

Functionality Overview

Follow the below steps to check the job, job Invoice, and account record access logs.

1. Navigate to the Neilon Project Management application from the App Launcher.

2. Open the Job Manager tab.

3. Open the job record details by clicking on the job name from the Job# column.

4. Open the Change History & Logs section.
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5. Click on View All of the Job Access Logs section.

6. Here users can see this particular record access by whom and when.

7. You can also check access logs for Invoice and Account records as well by following the same steps.
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